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After the cancellation of 3 copy
challan the vendor submit a one
copy to us for billing ,

And after approval of HOD vendor
goes to security office for final
approval, security has been collect
the 3 copy challan and cancelled ,

And submit the weighing
memo copy to the HOD
office for vehicle gate pass
approval

Then the vendor takes the
vehicle‘s tare weight and start
loading the material according

to DC copy in front of tsl

supervisor

And submit the format in HOD
office ...and than take approval
from our HOD through system First of all vendor has take written
approval from department for
material Demobilisation in hard
copy format
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SOP of scaffolding material Mobilization & De-mobilization

We have Send our
requirements to the vendor
As per contract,(work order)

Vendor comes with material at
TSL GATE ,And create 3 copy
challan

Security checks all
necessary document and
than give approval for
weight the vehicle

vendor has to submit the one
weighing memo copy to security
and than start the unloading in
front of TSL supervisor

After unloading & counting
done in front of tsl supervisor
vendor again send the vehicle

for tare weight

And at last vendor has submit the
one copy of material challan &
weighing memo in our office,
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